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UBND TINH BiNH DINE CONG HOA X -A HOI CHU NGHIA VIET NAM 
Y TE 	 DOc 14p - Tu. do - Hanh phtic 

Binh Dinh, ngay  11 thong  g  n am 2018 

QUYET DINH 
Ban hanh Quy the quan 157 va sir dung 

Thu. di0 tir cua So' Y to tinh Binh Dinh 

GIAM DOC SO Y TE 

Can cur Nghi dinh so 64/2007/ND-CP ngay 10/4/2007 dm Chinh phu v'e 
timg dung cong nghe thong tin trong hoat dOng dm co quan nha nuac; 

Can cur Quye't dinh so 55/2011/QD-UBND ngay 30/12/2011 dm. UBND 
tinh Binh Dinh ye viec ban hanh Quy ch6 quan 1ST, sir dung he thOng thu dien tir 
cong vu trong hoat dOng cac co.  quan Nha mot tren dia ban tinh Binh Dinh; 

Can cur Quye't dinh so 49/2017/QD-UBND ngay 05/9/2017 cua UBND 
tinh Binh Dinh ban hanh Quy dinh chirc nang, nhim vu, quy'n han va co cAu to 
chirc cua Sof Y t6 tinh Binh Dinh; 

Xet a nghi cua Chanh Van phong So Y t6, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quy6t dinh nay Quy ch6 quan 1ST va sir dung 
Thu dien tir dm So Y to tinh Binh Dinh. 

Dieu 2. Quyk dinh nay c6 hieufkrc thi hanh ke tir ngay 14. 

Dieu 3. Chanh Van phOng, Chanh Thanh tra, Tnrang phOng TO chtirc-Can 
bO, Ke hoach-Tai chinh, Nghiep vu Y, Nghiep vu Dirge va Thu truong cac don 
vi truc thuOc chiu trach nhiem thi hanh Quyet dinh nay ./. 

S6:2 g§-7/QD-SYT 



UBND Til$1-1BiNH DINH CONG H0A. xA HOI CHU NGHIA VitT NAM 
WO lap - Tv do - Hunh phtic Y TE 

QUY aft 
Ve quan 1ST va sir dung Thin dien tir dm So.  Y to  

(Kern theo Quiet clinh sV967/QD-SYT, ngay,  A  thang g nam 2018 
cita Gam clac So Y te) 

Chwo'ng I 
QUY DINH CHUNG 

Dieu 1. Phum vi dieu chinh va c of ttrvng Ai) dung 

1. Quy the nay quy dinh ve quan ly va sir dung Thu dien tir trong hog 
dOng cua Sor Y te. 

2. Quy the nay duos ap dung dOi vai Co quan Van phong Sa va cac don 
vi trot thuOc (goi chung là dan vi); can bO, cong chuc, vien chirc va nguai lao 
&Ong (goi chung la ngu6i sir' dung) tham gia khai that, quan 15T va sir dung he 
thong thu dien tir dm Si Y to phut vu muc dich cong tac va giao dich hanh 
chinh. 

Dieu 2. Nguyen tac hoat 'Wing quan 1ST va sir dung Thin dien tir ctia So. 
Y to 

1. Truang cac dan vi có trach nhiem chi ciao thip hien va chiu trach 
nhiem tai don vi minh phu trach ye quan 15,  va sir dung Thu dien tit cong vu. 

2. Sir dung he th8ng Thu dien tir trong hog dOng caa Y 4 nh'am nang 
cao hieu qua boat dOng, nang suat lao dOng, thvc hanh tiet kiem, giam van ban 
gidy toy hank chinh, tudn 	Nghi dinh so 64/2007/ND-CP ngay 10/4/2007 dm 
Chinh 	ye tIng dung cong nghe th8ng tin trong hog dOng cila Ca quan nha 
nuac, Quyet dinh so 55/2011/QD-UBND ngay 30/12/2011 ciia UBND tinh Binh 
Dinh ye viec ban hanh Quy the quan 15r, sir dung he thong thu dien tix ding vu 
trong hoat dOng cac co quan Nha nuac teen dia ban tinh Binh Dinh. 

3. Dix lieu cila cac don vi, nguOi sir dung khi sir dung thu dien tir dugc luu 
trir tren he thong mail cong vu dung chung cua tinh. Nguyen tac xay dung, quasi 

khai that, bao ve va duy tri co so du lieu, phu hop ved cac tieu char), co. so 
du lieu chung cua tinh, tuan thu theo cac quy dinh cua phap 1u4t ye Ong dung 
CNTT, bao ve bi mat nha mac. 

4. Van phong Soy phi hop vOi SO Thong tin va Truyen thong thvc hien 
viec quan tri he thong, phoi hop xir ly gr co (neu co) tai don vi minh. 
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Chtrung II 

QUAN LY VA SU'' DUNG THU' DIEN TIY CONG VU 

Dieu 3. Dia chi truy nh4p thin dien va dinh dung dia chi thin dien tir  
cong vu tai So' Y to 

1. Dia chi truy nhap he th6ng thu dien tir So Y t6: 
http://mail.syt.binhdinh.gov.vn:  

2. Dinh dang dia chi thu dien tix cua Van phong 
vanphong@syt.binhdinh.gov.vn  

- Dia chi thu dien tir cac phong: tenphong@ syt.binhdinh.gov.vn  

- Dia chi thu dien tir nguai sir dung: 

Ten+ho+ten lot@syt.binhdinh.gov.vn  (trong do: (ho-Pten lot) la viet tat, vi 
du: Phiing Van My: mypv@syt.binhdinh.gov.vn) 

3. Mat khan thu dien tir cong vu cua cac don vi, nguai sir dung cho lan 
truy nhap dau tien \Tao he thong thu dien tir Sa Y to do Van phong Sef cung cap 
theo quy dinh ye bao mat thong tin. 

Dieu 4. Quy trinh 	thay dOi, hay bo this dien tir  

1. D6i vai cac don vi khi thanh lap mai, giai the hoac thay d6i ten, can cir 
vao Quyet dinh ciia cap có tham quyen ban hanh, cac don vi phai lien he vai 
Van phong Sa de tao lap, thay doi hoac fitly bo thu dien tir cua phong, ban, don 
vi dO. 

2. Do'i vai hOp thu dien tir cua nguai sir dung : 

a) Truang hop nguai s* dung duqc tuyen mai hoac thay d6i vi tri cong 
tac: Don vi quan ly nguai sir dung phai lien he vai Van phong de tao lap thu 
dien tir mai. 

b) Truang hop nguai six dung thuyen chuyen cong the hoac nghi the d'O: 
Dan vi quan ly nguai six dung phai lien he vai Van phong See de thgc hien hity 
bo hOp thu dien tir do. 

Di&I 5. Cac loci van ban girl, nh4n qua he thOng this dien 

1. Ngoai trir nhang van ban mat, cac loai van ban sau day phai giri, nhan 
qua he thong thu dien tir chung cua tinh Binh Dinh. 

- Thu mei, Giay mai, Giay trieu tap; Thong bao; Lich cong tac 

- Thong tin chi dao dieu hanh ctia Sa  

- Cac loai bac) cao dinh kST, bao cao dot xuat, cac loai van ban huong an 
thu.c hien va cac bieu ing.0 dinh kem theo quy dinh; 
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- Van ban trao doi,phuc vu cong viec gifra cac co. quan (trir cac van ban có 
lien quan ye an ninh, quOc phong va tat to an Wan xa hoi, cac van ban khac theo 
quy dinh ye bao mat thong tin); 

- Tai lieu phuc vu hOi hop (trir cac cuOc hop ve an ninh qu6c phong, trat 
to xa hOi, cac cuOc hop khac theo quy dinh ve bao mat thong tin); 

- Van ban gin den cac co quan de biet, de bao cat); 

- Cac van ban khac theo chu truing chung cua tinh ve Ung dung cong 
nghe thong tin trong quan V/, dieu hanh va trao doi tac nghiep cua cac phong, 
cac co quan lien quan; 

2. Khuyen khich sir dung He thOng thu dien tix cua Si de thuc hien viec 
giri, nhan cac loai van ban khac. 

3. Van thu SiY to khi phat hanh van ban gia'y (trir nhtrng van ban mat), 
ngodi viec giri van ban tOi noi nhan qua duong van thu, phai giri van ban da 1c3'i 
vao dia chi thu dien tir dm co quan, don vi, ca nhan có ten trong phan "noi 
nhan". 

Dieu 6. TO chic khai thic, sir dung thu dien 

1. D6i vii hOp thu dien tir cua So Y to 

Can bO,van thu thuc Van phOng cc') trach nhiem quan hOp thu dien 
tir cua Y to (dia chi hOp thu: vanphong@syt.binhdinh.gov.vn) va 114 thu nay 
chi de giai quyet cOng viec hanh chinh cua So Y te, khong sir dung vao bat kSi 
muc dich nao khac. Thu6ng xuyen,theo dOi, kiem tra, thuc hien viec giri cac loai 
van ban phat hanh cilia Si di the toschirc, nhan 	quan; hoac nhan van ban 
tir cac to chirc, nhan khac giri ye cho S6, bao cao cac noi dung da nhan den 
lanh dao Van phong Si de chi dao giai guy& cong viec kip then. 

2. DOi vii hOp thu dien tir cua cac don vi 

- Hop thu dien tir dm cac phong de trao d6i cong -lac; giri, nhan cac loai 
van ban lien quan den qua trinh hot ding, cong tac, trao d6i va cung cap thong 
tin tac nghiep giira cac phong trong So va gift Si veil cac to chirc, ca nhan lien  
quan. 

- Truing cac phong cua Si có trach nhiem quan ly, phan cong can bo, 
cong chirc theo dai, kiem tra noi dung hOp thu. Ngu6i dugc giao nhiem vu quan 
ly hOp thu dien tir cua phong phai bao cao noi dung da nhan dugc cho Truing 
phong de kip thed xir ly, giai quyet cong viec. 

- Khi nhan dirge thu dien tir do cac to chirc, ca nhan giri vao hOp thu dien 
tir cua phong nap thi tracing phong do (hoac nguai dirge truing phong fly 
quyen) phai có trach nhiem xir VT va that hien. 

3. D6i vii hOp thu dien tir cua ca nhan can bO, cong chat 

- Moi can b0, cong chat dugc cap mot hOp thu dien tir rieng de giri, nhan 
thong tin, cac loai van ban trong qua trinh cOng tac va to quan VT noi dung hOp 
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thu dien tir cua minh, th‘rc hien giai quyet cong viec cu the ducyc phan cong 
trong hap thu dien tir. 

- Quan ly va ltru tru cac thu dien tir dm ca nhan, chiu trach nhiem ve not 
dung thong tin cUa minh giri len mang va ttr bao ye mat khau cua minh. 

- Chiu trach nhiem truck phap lust ve hanh vi sir dung hap thu dien tir cua  
minh hoc cho hap thu dien tir cua minh de ngtrin khac sir dung cho muc dich 
khac va cac boat clang vi pham phap luSt. 

Dieu 7. Thai gian kiem tra hop thin dien tir  

Hap thu dien tir dm co quart, Van thu phai kiem tra it nh'at 10 fan trong 
ngay de bao cap l'anh dao Van phong chi dao giai quyet cong viec kip th6i. 

- Tat ca can ba, cong chirc,  va can ba phu trach quart VT hap thu dien tir 
cua phong phai thuorng xuyen kiem tra hap thu dien tix cua phong, ca nhan it 
nhat 04 laningay vao dau gio va cuoi giiy mai buoi lam viec trong ngay de hi:5i 
dap kip thoi thu dien tir 	cac to chirc, ca nhan lien quan. 

Chuang III 
TO CHtiC THIIC HIEN 

Dieu 8. Trach nhiem cua Van phOng SO' 

1. Thuong xuyen tuyen truyen nang cao nh'Sn thuc cho CBCCVC trong co 
quart, don vi minh ve viec six dung thu dien tir phuc vu cong viec. 

2. Phi hop voi Soy Thong tin va Truyen thong thtrc hien quan tri he thong 
thu dien tir va cac dich vu bao dam cho he thong thu dien tir ding vu hoat dang 
thong suot, lien tuc. 

3. Thik lap he thOng danh ba dien tir, thong tin ye danh ba thu dien tir cua  
cac phong chuyen mon, don vi trtrc thuac; 

Dieu 9. Trach nhiem cUa nguiri sir dung hop thu dien tir 

1. HOp thu dien tir cua CBCCVC duot cap a sir dung trao dOi thong tin 
phuc vu cong tac chuyen mon dugc giao, quan ly va tau till thong tin tren thu 
dien dr. Viec trao dai thOng tin phai dam bao an toan, bao mat thOng tin theo quy 
dinh. 

2. Sir dung he thOng thu dien tir dung muc dich. 

3. Khong duot truy cap vao hop thu dien tir 	cac co quart, don vi, ca 
nhan khac khi chua duac phep. Neu cac co quan, don vi, ca nhan toy truy cap 
vao dia chi hap thu dien tir cua cac co quan, don vi, ca nhan khac khi chua &rot 
phep se bi xir ly theo quy dinh cua phap lust. 

4. KhOng &roc sir dung hap thu dien tir de giri, then cac not dung thong 
tin mat va cac not dung thong tin trai voi quy dinh cua phap luSt. 
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5. Khi phat hien cac van ban, tai lieu trong h6p thu c6 chira cac not dung 
thuc danh muc bi mat Nha nuac thi phai bao cao ngay vai Thu truing co quan, 
don vi minh de co quan, don vi thong bap cho So Thong tin va Truyen thong. 

6. Khi phat hien c6 161 
de 

sir c6 ve sir dung h6p thu dien tir phai 
thong bao ye Van phOng SO de phoi hop vai SO Thong tin va Truyen thong khac 
phuc, sira chira. 

Dieu 10. Trach nhiem cua Thu truirng don vi 

1. Quin q/, chi dao viec sir dung h6p thu dien tir dimg muc dish, c6 hieu 
qua va chiu moi trach nhiem ve not dung thong tin, bi mat tai khoan h6p thu 
dien to cong vu. 

2. Chi dao, giam sat viec sir dung He thong thu dien to tai co quan, don vi 
minh trong viec gixi, nhan van ban, tai lieu, trao doi cong viec vai cac co quan, 
don vi, ca nhan va vai nguai clan, doanh nghiep. 

3. Trien khai thuc hien Quy the nay tai don vi minh quan 132. 

Dieu 11. along tic kiem tra va bao cao 

1. Cac don vi thuang xuyen kiem tra, danh gia viec s* dung thu dien tur  
cua nguai sir dung trong cong viec va coi day la trach nhiem, quyen han cua  
nguai s* dung trong viec nang cao hieu qua hoat &Ong, thuc hanh tiet kiem; xem 
xet dua boat di-;■ng nay vao cac phong trio thi dua, binh xet khen thuang. 

2. Cac don vi hang nam (truac ngay 15/12) bao cao ket qua thuc hien Quy 
the nay, bao cao khi c6 yeu cau dOt xuat va giri ve Van phOng SO tong hop bao 
cao Lanh dao SO. 

Dieu 12; Khen thuirng va xirlSr vi pham 

1. Don vi, nguai sir dung c6 thanh tich xu'at sac trong viec thuc hien Quy 
the nay dugc xet khen finking theo quy dinh. 

2. Truing hop vi pham Quy the nay thi tay theo tinh chL, muc do vi 
pham se bi xir 1y kST luat. 

Dieu 13. Tra.ch nhiem thi hanh 

hu tnrang cac don vi va nguai sir dung dia. So Y to c6 trach nhiem to  
chirc thuc hien Quy the nay. Trong qua trinh thuc hien, neu co nhcing van de 
vuang mac, phat sinh yeu cau cac don vi, nguai sir dung phan anh ve Van phOng 
SO de de xuat kip thai b8 sung hoan thien./. 
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