
UBND Til■TH BINH DINH CONG HOA. XA HOI CHU NGHiA VitT NAM 
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S6:  )9§-6  /QD-SYT 	Binh Dinh, ngay 	thang  9  nam 2018 

QUYET DINH 
Ve vie‘c ban hanh Quy the quan 15r Ira sir dung 

He thOng Van phOng diet' tir lien thOng cita Y to 

GIAM DOC SOi Y TE 

Can dr Nghi dinh so 64/2007/ND-CP ngay 10/4/2007 dm ChInh phil ye 
img dung cong nghe thOng tin trong boat d'Ong dm co quan nha nuOc; 

Can dr Quy6t dinh so 36/2016/QD-UBND ngay 08/7/2016 cila UBND 
tinh Binh Dinh Ban hanh Quy the quanVf va sir dung He thOng Van phOng dien 
tit lien thong trong cac co quan nha nuo.c ten dia ban tinh Binh Dinh; 

Can cu.  Quyet dinh se; 49/2017/QD-UBND ngay 05/9/2017 cua UBND 
tinh Binh Dinh ban hanh Quy dinh chirc nang, nhiem vu, quyen han va co cau to 
chirc cUa So Y tes tinh Binh Dinh; 

Xet cle nghi cua Chanh Van phong So Y t6, 

QUYET DINH: 

Dieu 1. Ban hanh kern then Quyet dinh nay Quy the quan 157 va sir dung 
He thOng Van phong dien tir lien thong cila So Y te. 

Dieu 2. Quyet dinh nay có hieu hrc thi hanh ke tir ngay kST. 

Dieu 3. Chanh Van phOng, Chanh Thanh tra, Truong phong To chirc-Can 
hoach-Tai chinh, Nghiep vu Y, Nghiep vu Dugc va Thu trueng cac don 

vi true thuOc chiu trach nhiem thi hanh Quyet dinh nay ./. f t_ 

Noi nhOn: 
- Nhu Dieu 3; 
- Sb Thong tin & TT; 
- Lanh dao So; 
- Trang TTDT Set; 
- Luu: VT, VP. 

tellitang Hung 

SO Y TE 



UBND TINH BINH DINH CONG HOA XA HOI CHU NGHIA VIET NAM 
SCi Y TE 	 Diic Yap - Ttr do - Hanh phtic 

QUY CHE 
Quin IST va sit. dung 

He thOng Van phonlgien tir lien thong ciia So' Y to 
(Kern theo Quyit clinh sa,206/QD-SYT, ngay timing g nam 2018 

ciict Gam cloc So' Y te) 

Chuang I 
QUY DINH CHUNG 

Dieu 1. Pliant vi dieu chinh va doi turfing ip dung 

1. Quy the nay quy dinh ve quail ly Ira sir dung He thOng Van phOng dien 
tir lien thong trong hoat dung dm So Y te. 

2. Quy the nay duo.c ap dung d6i vai Cu quan Van phOng S6( va cac don 
vi trgc thuOc (goi chung la don vi); can bO, cong chirc, vien chirc Ira ngtred lao 
&Ong cua Sie Y to (CBCCVC-NLD) tham gia khai tilde, sir dung He thting Van 
phong dien tir lien thong. 

Dieu 2. He thOng Van phong dien tir lien thong 

1. He thOng Van phOng dien tir la phAn mem tin hoc boat citing tren mang 
may tinh, dircic sir dung trong co quan nha mak teen dia ban tinh de quan 1.3■ van 
ban va tao lap hO so cong viec, tao To co SO du lieu dien tir, trao doi,va xir 13',  van 
ban qua moi truiyng mang bao gom: quan va xir 1ST van ban den; tien trinh 
xir 13"/, phat hanh van ban di; quan 1ST ho so cong viec de phuc vu cong tac trao 
doi thong tin, dieu hanh cong viec va quan ly theo chirc 'fang, nhiem vu &rue 
phan cong. 

, 2. He thOng Van phong dien tir 	thong là He thong ket not Oita cac He 
thong Van phong dien tir cua cac co quan, don vi ten dia ban tinh qua moi 
tn.rOng mang de trao doi, xir 13'7 cac van ban dien tir gliva cac co quart, don vi. 

, 3. Van ban giri tren 	thOng Van phOng dien tir lien thong la van ban 
giay da dirge lanh dao co quan ky va dung dau (hoac sir dung chit l'T so), ducyc 
so boa de giri teen He thong. 

, 	4. Dia chi truy nhap vao 	tilting Van phong dien tir lien thong cila SO. Y 
te: https://vpdt.syt.binhdinh.gov.vn  

Dieu 3. Cac nguyen tac chung 

1. Hoat dOng dm He thOng Van phOng dien tir lien thong phai dam bao 
tuan tha theo cac quy dinh cua Luat COng nghe thong tin, Luat Giao dich dien 
dr, Luat An town thong tin mang, Chi thi so 15/CT-TTg ngay 22/5/2012 dia Thu 
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tuong Chinh phu v'e viec tang cuang sir dung van ban dien tir trong hog dOng 
cila co quan nha ntrac va cac van ban lien quan ve an toan bao mat thong tin 
trong viec sir dung, trao dOi cac van ban dien tir. 

2. Viec traodOi, gui, than cac van ban mat va cac thong tin &roc quy 
dinh khongs trao doi qua mOi truang mang phai tuan thu theo cac quy dinh cua  
phap lug ye bao ve bi mat nha nuerc va cac quy dinh khac ve quan 17 thong tin 
tren mang internet. 

3. Cac thong tin v'e tai khoan truy cap vao He th6ng Van phong dien tir va 
cac thong tin trao doi hop phap cua cac co quan, ca nhan thong qua He thong 
Van phOng dien tir lien thong dugc dam bao bi mat theo quy dinh cua phap lug 
hien hanh. 

4.Cac to chirc, ca nhan có hanh vi phat tan tai lieu tuyen truye'n xuyen tac 
&rang lOi chit trucmg cua Dang, chinh sach phap lug dm NM. tarot; phat tan 
thong tin gay anh huong den uy tin, danh du dm don vi, ca nhan; co hanh vi 
phat tan virus may tinh thong qua He thong Van phong dien tir lien thong se bi 
xir ly vi pham theo quy dinh cua phap lug. 

Chuang II 
QUAN VA St' DUNG 

HE THONG VAN PHONG DINTO' LIEN THONG 

Dieu 4. Quin 157 He thOng Van phong dien tir lien tilting 

Van phong Sec là co.  quan dau m61, chin trach nhiem trong viec quan ly  
hog dOng He thong Van phong dien tir lien thOng cua So theo quy dinh cua Quy 
the nay va cac quy dinh khac cua phap luat co lien quan. 

Dieu 5. Quail 157 He thOng 

1. Thu tn.r&ng cac don vi chiu trach nhiem trong viec quan ly va bd.° ve an 
toan he thOng mang may tinh va cac ket not internet dm don vi minh. 

2. Moi don vi Cu,  mot can bO chuyen trach v" COng nghe,thong tin thuc 
hien viec quail tri he thong, phoi hop xu six co (neu co) He thong Van phOng 
dien tir lien thong tai don vi minh. 

Dieu 6. Quy dinh ve tai khofin Van pilling dien tir 

1. Mat khau truy cap vao he thong Van phong dien tir cita don vi, ca nhan 
thuOc Si do Van phOng So cung cap theo quy dinh ye bac, mat thong tin. Moi 
don vi, CBCCVC-NLD duoc cap mot tai khoan de sir dung He thong Van phong 
dien tir voi ten gang nhap là ten tai khoan hOp thu dien tir cong vu cua tinh. 

2. Moi van de thay doi, phat sinh deu phai thOng qua Van phOng So kiem 
duyet theo quy dinh. 
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Dieu 7. Nguyen tac sir dung 

1. Viec sir dung He th6ng phai thuc hien day du cac quy dinh ve an toan 
an ninh thong tin nhu: ngan chan, phong chOng cac xam nhap trai phep vac, M 
thong, bao dam cac you cau ky thuat ve an toan sir dung dien, phong ch6ng chay 
no, thien tai. 

2. Cac du lieu, tilling tin truyen tai ten He th6ng Van phong dien tir lien  
thong dugc dinh kST sao chop, luu tit theo cac quy dinh hien hanh. 

3. Thong tin trong He th6ng phai dugc thuc hien theo cac quy dinh cua  
Phap lenh Bao ve 1)1 mat nha nirac va cac quy dinh ye cong tac bao mat. Nghiem 
cam cac hanh vi nhu: Can tr6 hoac ngan chan trai phep qua trinh trao doi dir  
lieu; thay doi, 114, sao chop, tiet 10, di chuyen trai phep mot phan hoac toan 136 
cac thong diep du lieu. 

4. Thuc hien viec s6 hoa cac van ban do ,ca quan, don vi phat hanh (trir 
cac van ban mat va cac van ban dac biet khac) de cap nhat, hru trir vao He thong 
Van phong dien tir lien thong. 

5. Sir' dung th6ng nhat BO ma cac 1(3r to chit Viet theo tieu chuanTCVN 
6909:2001 de trao dOi thong tin trong He thong Van phong dien tir lien thong. 

Dieu 8. Cac loci van ban giri, nh4n qua He thAng Van pilling dien tir 
lien thong 

1. Ngoai trir nhitng van ban mat theo quy dinh cua phap luat, cac loci van 
ban sau day phai gixi, nhan qua He tilling Van phong dien tir lien thong: 

a) Thu mdi, giay m6i, giay trieu tap; 

b) Thong bao; 

c) Lich cOng tac; 

d) Bao cao dinh kSr; bao cao d6t xuat; van ban hirong dan thuc hien va cac 
Bieu mau dinh kern theo quy dinh; 

d) Van ban trao d6i phuc vu ding viec girra cac ca quan (trir cac van ban 
có lien quan ve an ninh, quoc phong lid trat to an toan xa h6i, cac van ban khac 
theo quy dinh ye bao mat thong tin); 

e) Tai lieu phuc vu 116i hop (trir cac cu6c hop ve an ninh qu6c phong, trat 
to xa hOi, cac cu6c hop khac theo quy dinh ve bao mat thong tin); 

g) Van ban giri den cac ca quan de biet, de bao cao. 

2. Khuyen khich sir dung He th6ng Van phong dien tir lien thong de thuc 
hien viec giri, nhan cac loci van ban khac. 

s  3. Cac van ban dien tir phi' hop voi cac quy dinh tai Khoan 1 va Khoan 2 
diet' nay dugc giri tir He thOng Van phOng dien tix cua ca quan, dan vi thuc He 
thong Van phong dien dr lien thong cua tinh dugc xem là thong tin chinh thirc 
va có gia tri phap 13'T nhu van ban giay. 
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4. Ngoai nhf-mg van ban da dugc qui dinh tai Khoan 1 diet' nay, cac co 
quan, dan vi khi phat hanh van ban giay (trir nhang van ban mat), ngoai viec giri 
van ban tai nai nh4n qua dtrOng van thu, phai gni van ban da 14 vao dia chi Van 
phong dien tir cua ca quan, don vi, ca nhan có ten trong phan "nai nhan". 

Chuang IV 
TRACH NHIEM CUA DON VI VA CBCCVC — NLD 

Dieu 9. Trach nhiem cua Thu truiing cac dan vi 

1. Sir dung He th6ng Van phong dien tir lien thong de chi dao, dieu hanh, 
xirl5T cong viec hang ngay dm don vi. 

2. Chiu trach nhiem ve not dung, tinh chinh xac va bao mat cac thong tin 
trao (raj tren He thong Van ph6ng dien tir lien thong. 

3. Cac dan vi chu dOng trang bi He th6ng may tinh, may quet, mang not 
bO, throng truyen internet de dam bao yeu cau thip hien nhiem vu; chiu trach 
nhiem xir 1S/ cac six co ye may tinh, mang may tinh cua don vi. 

4. Thkrc hien quan ly van ban d6n, van ban di tren moi tnx6ng mang theo 
quy dinh cong tac van thu luu tit va cong tac bao ve bi mat nha mr6c. 

5.Thu6ng xuyen sir dung, theo doi He th6ng Van phOng dien tir lien 
thong de nam bat tien do xir 1)'T van ban dm cac CBCCVC - NLD cua don vi 
minh, kip thai don doe xir 1ST, khong de xay ra tinh trang ton gong van ban. 

6. Thu twang don vi sir dung He th6ng Van phong dien tir lien thong de 
chuyen van ban den cac ca nhan hay phong, ban, dan vi trip thuOc xix ly, cho 
phep phat hanh van ban di va quyet dinh viec phat hanh hoan town bang van ban 
dien tir hoc ket hop phat hanh ca van ban dien tir va van ban giay. 

7. Quan ly, chi dao viec six dung M th6ng Van phong dien tir lien thong 
dfing muc Bich, co hieu qua. 

8. Chi dao, giam sat viec sir dung He th6ng Van phOng dien tir lien thong 
tai dan vi minh trong viec giri, nh4n van ban, tai lieu, trao doi ding viec v6i cac 
ca quan, don vi, ca nhan. 

9. Trien khai thirc hien Quy ch6 nay tai dan vi minh quan V/. 

10. Thuong xuyen dOn d6c nhac nha, tuyen truyen nang rcao nhan thirc 
i cho CBCCVC - NLD trong dan vi minh ve viec st.  dung He thong Van phong 

dien tir phuc vu ding viec. 

11. Chi dao can bO quan tri mang cua dan vi thuc hien quan tri He th6ng 
Van phong dien dr, phoi hop v6iS6 Thong tin va Truyen thong trong viec trien 
khai, huong dan, khac phuc 	, khi sir dung He thong Van phong dien tir lien  
thong tai don vi minh. 
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Dieu 10. Trach nhiem cila Van thin tai cac don vi 

Tiep nhan, xir ly van ban den va ban hanh van ban di teen He th'Ong Van 
phong dien tir lien thong dm don vi minh. 

1. Tiep nhan van ban den 

a) Theo doi, tiep nhan van ban den -Ulm tuyen thong qua He thOng Van 
phong dien tir lien thOng, chuyen xir 13'T theo quy dinh cong tac van thu ltru trit. 

b) Tiep nhan van ban gidy, thgc hien,s6 hoa van ban, khai bao cac thong 
so va cap nhat van ban dien vao 	thong Van ph6ng dien tir cila don vi, 
chuyen xir 1y theo quy dinh. 

2. Phat hanh van ban di 

Sir dung He thOng Van phong dien tir lien thOng de s6 hoa, khai bao cac 
thong so van ban do co quan ban hanh, chuyen cac van ban qua He thong Van 
phong dien tir lien thong cho cac co quan, don vi lien quan; thi,rc hien phat hanh 
van ban giay theo chi dao cua lanh dao co quan, don vi. 

Dieu 11. Trach nhiem cua CBCCVC - NLD sir dung He thOng Van 
phong dien tir 

1. Sir dung He thong Van phong dien tir tier) nhan, xir ly van ban, h6 so 
cong viec phuc vu cong tac chuyen mon duqc giao; quan ly va hru tru thong tin 
cong viec ten He thOng. Viec trao doi thong tin phai dam bao an toan, bao mat 
thong tin theo quy dinh. 

2. Can 13.0, cong chirc, vien chirc thvc hien viec tiep nhan, xir VT cong viec 
teen He thong Van phong dien tir lien thOng toi thieu 02 lan m8i ngay. Trong qua 
trinh xir ly phai cap nhat cac thong tin, tien dO xir 13'T van ban va ho so cong viec 
do minh xir ly teen He thong van phong dien tir lien thong de duqc quan VT day 
du trong co s6 di lieu. 

3. Chiu trach nhiem ve viec quan VT tai khoan, bao ve mast khdu sir dung 
cda ca nhan; khong duqc truy cap vao tai khoan van phong dien tir cua cac co 
quan, don vi, ca nhan khoc,khi chua duqc phep; khong cho nguie khac muon tai 
khoan van phong dien tir de sir dung. 

4. Khong duqc sir dung He thong Van phong dien tir lien thong de giri, 
nhan cac not dung thong tin mat va cac not dung thong tin trai voi quy dinh cna 
phap luat. 

5. Khi phat hien cac van ban, tai lieu trong He thong Van phong dien tix  
lien thong c6 chira cac not dung thuOc danh muc bi mat nha nu6c thi phai bao 
cao ngay ved Thu truang co quan, don vi minh de c6 bien phap go b6 ngay van 
ban, tai lieu mat do; &mg th6i phai thong bao cho cac co quan chirc 'tang lien 
quan c6 bien phap khac phuc. 

6. Khi phat hien c6 loi hoac gap slr c6 ve sir dung He th6ng Van phong 
dien tir phai thong bao ngay voi can 1DO duqc phan cong phu trach de phOi hop 
v6i So Thong tin va Truyen thong khac phuc, sira chira. 
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7. Thi.r6ng xuyen kiem tra viec tiep nhan van ban, cong viec va trao 
thong tin tren He thong Van phong dien ttr lien thOng de xix lY cong viec kip 
th6i, hieu qua. 

Chuang V 

DIEU KHOAN THI HANH 

Di&i. 12. TO chirc Hive hien 

, 1. Van ph6ng S6 phi hop voiO So' 	tin va Truyen thong hu6ng 
kiem tra, giam sat viec thvc hien Quy che nay. 

,2. Trong qua trinh thgc hien, neu c6 kilo khan, vuong mac Can dieu chinh, 
st'ra dOi, bo sung; cac don vi phan anh ve Van phong So de tong hop trinh Lanh 
ciao SO' xem xet, sira d6i, bo sung cho phu hop./. 
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